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Short Project Summary
Picture 
	Project Name
	

	Project No.
	

	Report compiled by
	

	Reporting period
	


Summary (for the HESCF website)
Please give a short (one paragraph) summary of your project, the status, goals and outcome. If you have photos, please attach. This will help us stimulate others to send us their proposals to help children.
Activities Completed
The table below shows a summary of all expenses 
	Expenses 

	Description
	Supplier
	               Amount           local  curr.              €
	Comments

(Reference in appendix please)

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Total Expenses:
	 
	 
	


Outcomes 
Just outline in bullet form what you have achieved – for example, 10 new desks, 12 new computers, one child sponsored through school etc. If you have had some challenges you would like to share, please mention these here.

Lessons Learned

What did you learn from this experience? How has it changed you?
Would you like us to support you on this project again? Y/N
If yes, please complete the next page.

Thank you for your support. You have helped us to make a difference.

Potential continuation of project
Project Budget Form

	HE Space Employee Projects
	Project Name
	  

 

	 
	Project Location:
	 

 

	 
	Your name (project man.):
	  

 

	

	Expenses

	Description
	Date/period of need
	Amount
local currency              in €
	Budget Notes:

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Total Expenses:
	 
	 
	

	If the amount exceeds 5000 euros please explain how the additional costs will be funded 
	 


APPENDIX 

· Receipts
· Any other relevant information
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